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FI RE CHI EF

(Competitive Class)
DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of head of all fire
departnment operations. The Fire Chief is directly responsible
for the organization and adm nistration of the departnent,
i ncl udi ng managi ng fire suppression activities, supervising all
department personnel, financial planning and budgeti ng of funds,
and public relations. The Fire Chief sets managenent policies,
goal s, and objectives for the departnment; attends neetings in
his capacity of head of fire departnent operations; and responds
to fire and emergency alarnms to direct the operation of both
pai d and volunteer fire personnel. The incunmbent of this class
is also responsi ble for providing for enpl oyee training and for
devel oping and adm nistering a fire prevention program The
Fire Chief has the authority and responsibility to carry out the
duties of the position independently, and is accountable to the
Calcasieu Fire Protection District #2 Fire Board of
Comm ssi oners as governing body for the fire departnent.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the fire departnent as chief
of ficer. Devel ops managenent policies, goals, and objectives
for the departnent. Organi zes the departnment by creating a
structure to provide fire protection services for the comunity.
Devel ops met hods which nay be used to eval uate the productivity
or effectiveness of departnmental prograns and uses these net hods
to eval uate and make deci si ons concerni ng department operati ons.

Devi ses a ri sk managenent program nonitoring programresults in
order to make changes in procedures to avoid future accidents.

Revi ews i ncom ng comuni cati ons, naking assignments to staff or
routing work to the appropriate person or | ocation. Revi ews
exi sting or proposed |egislation, regulations, ordinances, or
court rulings relating to fire departnent operations. Testifies
on proposed |egislation when required. Monitors any | ocal
conditions which may create situations the departnment may be
called wupon to handle. Provides for and oversees a
conmuni cations system for the departnent. Locates grants
avai lable for fire protection and prevention projects and
adm ni sters these projects, including witing grant requests.

Organi zes the personnel nmanagenent functions of the departnent.
Determ nes performance standards for departnment personnel,
establ i shes procedures by which personnel performance may be
evaluated, and wuses information developed in performance
evaluations to make personnel decisions. Assists in the
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devel opment of and admi nisters a conprehensive personnel plan
for the departnent, including a personnel recruitnent and
sel ecti on program Establi shes and maintains a balance of
nmeeting enployee needs wth neeting organizational goals.
Devel ops and inplenents an enployee grievance resolution
procedur e. Est abl i shes and maintains a system of personnel
i nspections. Develops a reports review systemto be used as an
i nspection process for analyzing the quality of fire service.
Establishes an internal affairs review process to investigate
vi ol ations of code of conduct by departnent enpl oyees. Devel ops
and inplements a safety program for the departnent.

Supervi ses subordi nate departnment personnel. Reviews work to be
done and del egat es assi gnnment s, outlines duties and
responsibilities, sets task priorities and |long-termgoals, and
sets work schedules for subordinates. Eval uates the work
performance of subordinates and wites enployee evaluation
reports. | nspects the appearance of departnent equi pnment and
personnel to insure that these nmeet departnental standards for
saf ety and propriety. Provides for good housekeepi ng and takes

action to control hazards. Trains subordinates in safety.
Handl es enployee conplaints and grievances and counsels
enpl oyees who are experiencing work problens. Mai nt ai ns

di sci pli ne.

Devel ops and i npl enments an energency nanagenent system based on
an identification of potential hazards facing the Fire District
and an assessnent of the capabilities for dealing with those
hazards. Directs and controls fireground operations, including
deci si ons concerni ng equi pnent, personnel assignnents, strategy,
conmuni cations, and energency nedical care. Directs the
handl i ng of emergenci es i nvol vi ng hazardous materials, assessing
risks to community, and determning action to be taken to
contain or control the incident. Directs progranms of pre-fire
pl anning and fire investigations.

Pronrbtes a positive public inmage of the work of the fire
departnment in the daily performance of duties. Coordinates the
work of the department with related federal, state, and | ocal
agencies. Serves as official department representative at any
required nmeeting in order to give reports, offer advice, nake
recomendati ons, and keep informed on local trends that may
affect the fire service. Acts as official departnent
representative to the news nedia. Wites speeches and delivers
tal ks, | ectures, or denonstrations on fire prevention or rel ated
fire protection topics to schools and civic organizations.
Handl es conplaints from the public concerning fire departnent
operations or procedures related to the handling of energency
medi cal services. Determnes target areas for fire prevention
or public education efforts and produces instructional material s
to be used in these prograns within the community.

Consults with the governi ng body and prepares and submts to the
proper authority a departnental operating budget. Fol | owi ng
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procedure, authorizes the expenditure of funds allocated for
departnmental operations. Manages the operation of the general
accounting systemfor the departnent.

Eval uates training needs, and establishes and maintains the
training program for the departnment. Serves as an instructor
for formal classroomtraining. Acts as a consultant for smaller
fire departments in surrounding areas, providing them wth
technical expertise, assistance, and cooperation in training
and/or fire protection efforts when required.

Oversees and utilizes a systemof informati on managenent for use
in the admnistration of the departnent. Est abl i shes policy
concerni ng what i nformation should be included in all records of
the departnment, in what formthis information should be kept,
and how |long records should be retained. Provi des for the
security and privacy of all information not part of public
record. Supervises the preparation and nmmintenance of

departnment records and reports, review ng records and reports
conpl eted by subordi nates, and periodically inspecting record-
keeping systens and facilities. Personally conpletes or
oversees the conpletion of all forms, records, and reports
requi red of the appointing authority. Conpiles, organi zes, and
anal yzes data needed and wites reports required to docunment
departnment activity. Wites letters, news releases, or any
ot her type of of fici al depart nent position paper for
publ i cation.

Oversees the general care, mmintenance, and use of departnental
equi pment, vehicles, stations and grounds, and other related

property. Fol l owi ng procedures, obtains estimates on repair
costs, locates repair services, and arranges for repairs of all
departnment buil dings, property, or equipnment. | nspects

equi pment or property after repairs to see that repairs were
properly conducted. Prepares and eval uates specifications for
fire departnment equi pment. Oversees the process of naintaining
an inventory of supplies and equipnent for the departnent.
Purchases equi pnment and supplies.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adnmi ssion to
exam nati on.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui si ana.

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
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of the position, with or w thout accommodati on.
Must have and maintain a valid Louisiana driver’s |icense.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adm ni stration, public adm nistration,
or a related curriculum and at |l|east five (5) years of
progressively responsi bl e experience in full tine fire service
positions, at least two (2) years of which nmust have been in
positions whi ch i ncl ude adm nistrative or supervi sory
responsibilities. Fire service experience nust include work in
positions which woul d provide background in fire prevention and
investigation, fire training, and related areas of fire
departnment operations and managenent.

OR

Must have an associate degree in fire science, fire
adm nistration, or a bachelor's degree in an unrelated
curriculum and at |east seven (7) years of progressively
responsi bl e experience in full time fire service positions, at
| east two (2) years of which nust have been in positions which
include admi nistrative or supervisory responsibilities. Fire
service experience nmust include work in positions which would
provi de background in fire prevention and investigation, fire
training, and related areas of fire departnment operations and
managemnent .

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east nine (9) years of progressively responsi bl e experience in
full time fire service positions, at least two (2) years of
whi ch nmust have been in positions which include adm nistrative
or supervisory responsibilities. Fire service experience mnmust
i nclude work i n positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnment operations and nmanagenent.
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